
H-1B Process at Penn Engineering
Faculty/supervisor works 
with KF to draft position 

description

KF does wage analysis and 
prepares documentation for 
Faculty/supervisor signature

KF contacts employee 
about H-1B process and 
submits H-1B request to 

ISSS

ISSS prepares and submits 
H-1B petition to USCIS for 

approval

KF meets with employee, 
goes over maintaining 
status, travel, deadlines, 
Penn card, and other 

onboarding  tasks

Employee in the U.S.
KF meets with employee, 

goes over maintaining 
status, gives employee 

approval or receipt notice 

Employee Overseas
KF ships H-1B approval 

notice to employee along 
with visa application 

instructions

KF = Kathryn Fogle

mailto:kfogle@seas.upenn.edu
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